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Room Booking Form 2012
Please complete this form to confirm your booking

	Purchase order no:
	
	LP Partnership Scheme Membership No
	


	Name of Organisation
	

	Meeting or Course
	


	Contact Name                                     


	Position Held


	Invoice Address


	Tel number

Fax number

Email address


	Date required
	Times from - to
	Rooms required
	Room layout required

	
	
	
	

	
	
	
	


	No of delegates attending


	

	Number of facilitators


	

	Number of lunches required


	

	Lunch option 1         Lunch option 2                           Time required

	

	Flip chart pad and pens


	

	Laptop


	

	SMARTBoard - room 1 only (Pens are available for use on the SMARTBoard – no other pens to be used) 
	

	Special requests: 




We confirm that we have read the terms and conditions of room hire and agree on behalf of the organisation to comply with the conditions. 
Signed ………………………………….Date ………………………………………….

Please email bookings to nbray@learning-partnership.co.uk
The Learning Partnership, Calibration House, 1 Sunbeam Rd, Kempston, Beds MK42 7BZ
  Tel 01234 855470   Fax 01234 856854

Registered Charity no. 1117681  
Company Registration No. 5190009         
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